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HOJIO)KEHUE
O 3amuTe NEPCOHANBHBIX JAHHBIX PA0OTHUKOB M 00y4aI0IIUXCH
MKOY «HoBonerponapJ/jioBcKasi cpeHsisi 0011e00pa3oBaTe/ibHasi MIKOJI2

Hacrosmee [lonoxenue o 3amuTe NEpCOHATBHBIX JaHHBIX PAOOTHUKOB M oOydarommxcs (
nanee — [lonoxkeHue) pa3paboTaHO € LEIBIO 3alIUTHl UH(POpPMALIUU, OTHOCSIIEUCS K JTUYHOCTU U
JUYHOM >KuM3HU paboTHHKOB U oOyuaomuxci MKOY «HoBoneTponaBnoBckas —cpenHsis
obmeobpazoBarenbHas mkonay ( naimee — OO), B COOTBETCTBUU ¢ MyHKTOM 1 ctaThu 23, cTaTheit 24
Koncturynuu Poccuiickoit @enepaunn, rnaBoit 14 TpynoBoro koaekca Poccuiickoit denepanun,
®enepalibHBIMU 3aKOHAMH M HOpPMaTUBHBIMU akTtamu oT 27 urons 2006 roma Ne 149-03 «0O6
uH(popMauu, HHPOPMAITMOHHBIX TEXHOJIOTHUSIX U O 3amuTe uHpopMmaruny, ot 27 utons 2006 roxga
No 152-®3 «O nepcoHanbHbIX JaHHBIX)» ( ¢ U3MeHeHus MU Ha 23.12.2010).

1. OOumme moJI0KeHUSA

1.1.IlepconanbHble AaHHbIE — J1100asg HH(OPMALIKS, OTHOCSINIASACA K OIPEICICHHOMY WIH
ofpesieNsieMOMY Ha OCHOBAaHUM Takoi MHpopMau ¢puzndeckomy JuIy ( CyObeKTy NepCOHaIbHbIX
JAHHBIX), B TOM 4HuCle ero (pamMuiusi, UMs, OTYECTBO, T/, MECHI], JlaTa U MECTO POXKJEHUs, aJipec,
ceMelHoe, COIMallbHOe, UMYILECTBEHHOE I0JIOKEeHUE, o0pa3oBaHue, mpodeccus, A0XO0Abl, Apyras
uH(popManus.

1.2.IlepcoHanbHble JaHHbIE paOOTHUKA — HHPOpPMaLUs, HEOOXO0aUMast pabOTOATENIO B CBSI3H C
TPYZOBBIMU OTHOIICHUSIMHU M KaCAIOMIAsACsi KOHKPETHOTO paOOTHHKA.

1.3.IlepconanbHble qaHHbIe oOyyatomuxcs — uHpopmarus, Heooxoaumas OO B CBs3U C
OTHOWICHWSIMH,  BO3HHUKAIOIIMUMH  MEXIy  OOydJalommMcsi, €ro  pOoIUTENIMHU(3aKOHHBIMHU
npencraButensmu) u OO.

1.4.06paboTka nepcoHaIbHBIX JAHHBIX — IEHCTBUS (ONEPALUN) C IEPCOHATIBHBIMU JAHHBIMH,
BKJItO4as cOop, cHUCcTeMaTHU3alllio, HAaKOIJICHUEe, XpaHeHHe, yrouHeHne ( OOHOBIIEHHE, U3MEHEHHE),
HCIIOJIb30BAaHUE, pacHpocTpaHeHue ( B TOM 4MCIe Iepenady), oOe3nuuuBaHue, OJOKHUpOBaHUE,
YHUYTOKEHUE MEPCOHAIBHBIX JTAHHBIX.

1.5.PactipocTpaHeHue MepcoOHaIbHBIX JAHHBIX — JICWCTBUS, HAIIPAaBJICHHBIE HA ITepeady
NEPCOHANBHBIX JIAaHHBIX OIpPECIIEHHOMY KpYry JuIl( Iepenada MepCOHANbHBIX JAaHHBIX) MM Ha
O3HAKOMJICHHE C TIePCOHAIBHBIMH  JIaHHBIMH HEOTPAaHWYEHHOTO Kpyra JUI, B TOM YHCIE
00HapO/I0OBaHUE MEPCOHAJBHBIX JAHHBIX B CPEACTBAX MAacCOBOM HMH(OpPMalUH, pa3MelleHHEe B
UH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETAX WM MPEIOCTaBICHUE AOCTYyNa K IMePCOHATBEHBIM
JAHHBIM KaKHUM-THM00 HHBIM CIIOCOOOM.

1.6.Mcrionp30Banue MepcOHATBHBIX JAHHBIX — JEHCTBUS (OTIepaIin) C IEPCOHATHHBIMH
JAHHBIMM, COBEpIIAEMbIE OIEPATOPOM B LEISIX MNPHUHATUS PEIICHUH WIM COBEPUICHUS HHBIX
NEHCTBUH, TOPOXKMAIONMX FOPUAMUYECKHE TOCIEACTBHS B OTHOIICHWH CYyOBEKTa NEpCOHATBHBIX
JAHHBIX WM APYrUX JUI Ju00 MHBIM 00pa3oM 3aTparMBarolIMX IpaBa M CBOOOABI CyOBEKTa
NEPCOHANBHBIX JAHHBIX WM JPYTUX JIMIL.



1.7.06menocTyrHble IEPCOHATBLHBIE TAHHBIC — TIEPCOHAIBLHBIC IaHHBIC, TOCTYTI
HEOTPAaHMYEHHOTO Kpyra JHUI] K KOTOPBIM IPEJOCTaBIEH C COIJacHs CyObEeKTa MepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOpbIE B COOTBETCTBUHU C (pellepajbHbIMM 3aKOHAMH HE paclpoCTpaHsAeTCs
TpeboBaHue COOMIOACHNS KOH(PUICHIINATHHOCTH.

K nmnepcoHasibHbIM JaHHBIM paOOTHHKA, IOJydyaeMbIM paboToAaTEeNIeM U  IOAJEKAIIUM
XpaHEHHIO Y paboTojaTenss B MOpPSAKE, MPEIyCMOTPEHHOM JCHCTBYIOUIMM 3aKOHOJATEIILCTBOM U
HactosmuM [losmokeHneM, OTHOCATCA CIENyIOIMEe CBEACHUS, COJEepXalluecss B JIMUYHBIX Jejax
PabOTHUKOB:

- IaCMOPTHBIE JaHHbIE PAOOTHUKA,;

- UHH;

- KOIUSI CTPaxOBOr'0 CBUETENBCTBA TOCYAAPCTBEHHOIO IEHCUOHHOI'O CTPAXOBAHUS;

- KOIIMSI IOKYMEHTa BOMHCKOT'0 y4eTa ( 111 BOEHHOOOS3aHHBIX U JIMLI, TIOJUIEKAIUX [IPU3BIBY Ha
BOEHHYIO CITYKO0Y);

- KOIUS JOKyMEeHTa 00 00pa3oBaHuH, KBATU(UKAIIMY WIH HAJTHYUU CTICIIHALHBIX 3HAHUH;

- QaHKETHbIE JJaHHbIE, 3aII0JIHEHHbIE PAOOTHUKOM IIPU MOCTYIUIEHUU HA paboTy WM B Ipolecce
paboTel ( B TOM 4Hcle aBTOOHOrpadus, CBEICHUS O CEMEHHOM IOJIOXKEHUN PaOOTHHKA, TIEpEeMEHE
(bamMuInK, HAIMYKUU 1€TeH U MOKIMBEHLIEB);

- TOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEN U MECTE UX 00yUEHUs;

- JOKYMEHTBl O COCTOSIHUHM 3JI0pOBbsl JIeT€H U JPYIMX POJCTBEHHUKOB (BKJIIOYas CIPaBKU 00
MHBAJIUJIHOCTH, O HAJIMUYNU XPOHUUYECKUX 3a00JI€BaHU);

- JOKYMEHTBI O COCTOSTHUH 3/I0pOBbsI (CBEIEHUSI 00 HHBAIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

- UWHBIE JOKYMEHTBHI, KOTOpblE C Yy4YeTOM cCHeHu(pUKd paboTbl W B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit ®denepanyu JODKHBI OBITh HPEABSBICHB  MPH 3aKJIIOYCHUU
TPYJOBOI'O JOrOBOpa WM B IMEpPHOJ] ero AeictBus ( BKIOYas MEAULMHCKHE 3aKIIOUYEHUS,
npeabsBiIsieMble  pPa0OTHUKOM IPH  MPOXOXKAEHUM  O0s3aTEeNbHBIX  NPEIBAPUTENbHBIX U
NEPUOANYECKUX MEIULIMHCKUX OCMOTPOB);

- TPYZAOBOM JOTOBOpP;

- KOTIMU IIPUKA30B O IpUEME, IEPEBOAAX, YBOIbHEHNH;

- IMYHAas KapTouka 1o gpopme T-2;

- 3asIBJICHUSI, OOBSCHUTENIbHBIE U CITYKEOHbIE 3alIMCKU paOOTHHUKA;

- TJOKYMEHTBI O MPOXO0XKIEHUN paOOTHUKOM aTTeCTAI[H, MOBBIIIEHUS KBaTU(UKAIIHY;

- UHbIE IOKYMEHTBHI, COJIepKalllie CBEJCHUS O pabOTHUKE, HAXOKIEHNE KOTOPHIX B IUYHOM JeJie
pabOTHHKAa HEOOXOAMMO JUIs JIOKYMEHTAJbHOrO O(GOpPMIIEHUS TPYJOBBIX IPABOOTHOILEHUH ¢
pabOTHUKOM (BKJIIOYAsi MPUTOBOPHI CyJa O 3alpeTe 3aHUMAaThCsl MEJaroruueckol AesiTeIbHOCTHIO
WIN 3aHUMATh PYKOBOJSIUE JTOJKHOCTH).

1.8. K mepcoHanbHBIM JaHHBIM OOydaromuxcs, mosydyaeMbiM OO u MmouIekamuM XpaHeHU o B
OO B nops ke, MPeNyCMOTPEHHOM JEHCTBYIOIUM 3aKOHOAATEILCTBOM U HacTosIKM [lonoxenuneM,
OTHOCSITCS CJIEAYIOLUE CBEICHHUS, COJIEPKAIMECs B IMYHBIX JIeIaxX 00y4JaroUXcsl:

- JTOKYMEHTBI, YAOCTOBEPSIOIIUE JIMYHOCTh OOydarouierocs (CBUAETENBCTBO O POXKICHUM HIH
acropT);

- IOKYMEHTBI O MECT€e MPOKHBAHHUS;

- TOKYMEHTBI O COCTaBE CEMbH;

- IACTIOPTHBIE JaHHBIE POANTENEH ( 3aKOHHBIX MIPEICTaBUTENEH) 00yUaloIerocs;

- TOKYMEHTBI O OJy4eHUU 00pa30oBaHusl, HEOOXOAUMOTO JJIsl MOCTYIIEHUSI B COOTBETCTBYIOIINM
KJace ( IMYHOE JEJI0, CIIpaBKa C MPeIbIIyIIero MecTa yueobl U T.11.);

- MIOJIUC MEAUIIMHCKOTO CTPAXOBaHMUS;

- JJOKYMEHTBI O COCTOSIHUH 3/10pOBbS (CBEACHUS 00 MHBAJIUIHOCTH, O HAIWYMHM XPOHUYECKHX
3a00yIeBaHUM, MEIMLMHCKOE 3aKI04YeHHe 00 OTCYTCTBHHM IMPOTHBOIIOKA3aHUU i1 OOydeHHUs B
00pa30BaTEeNIbHOM YUPEKICHUU KOHKPETHOTO BHJA M TUIA, O BO3MOXXHOCTH M3y4YEHHUs MPEIMETOB,
MPEJICTaBIISIFOIIMX TOBBIIIEHHYIO OMTACHOCTb ISl 3JI0POBbSI U T.1N);



- JIOKYMEHTBI, MOJATBEpKJIalolUe MpaBa Ha JOMOJHUTEIbHbIE TapaHTUU U KOMIIEHCAIMH TI0
ONpCACIICHHBIM OCHOBAHUAM, MPCAYCMOTPCHHLBIM 3aKOHOAATCILCTBOM (pOI[I/ITeJII/I-I/IHBaJII/IIIBI,
HEIOJIHAs CeMbsl, peOCHOK-CUPOTa U T.1.);

- UHBIC JOKYMCHTEI, COACPKAIINUEC ITICPCOHAIBHBIC TaHHLIC ( B TOM 4YHCJIC CBCACHMUA, HGO6XOI[I/IMLIG
JUISL TIPEAOCTaBICHHsI 00yJarolieMycsl rapaHTUil U KOMIIEHCALUH, YCTaHOBJICHHBIX JIEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM),

Ponutenu (3akoHHBIE MPEACTABUTEIN) MOTYT COOOLIUTH WHBIE CBEACHMSI, C KOTOPBIMU CUHUTAIOT
HY>KHBIM 03HaKOMHUTb PAOOTHUKOB LIKOJIBI.

2. OcHOBHbIE YCJIOBHSA MPOBeAeHHsI 00pPadOTKHU MEPCOHATbHBIX TaHHBIX

2.1.00pa3oBaTenpHas OpraHu3aIysl ONpeAesieT 00beM, COJEpKaHne 00padaThIBAEMBIX
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB U 00yYaroImuxcs, pykoBoACTBysich KoHcTuTyiueit Poccuiickoit
®enepaunn, TpynossiM koaekcom Poccuiickoit @enepanun, 3akonom P® ot 29.12.2012r Ne 273-
@3 «O06 obpazoBannu B Poccuiickoit deaepannm» n MHBIME (peepaTbHBIMUA 3aKOHAMH.

2.2.00paboTKa NepCcOHANBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISIETCS UCKIIOUYUTEIBHO B X
COONIIO/ICHHsI 3aKOHOB M WHBIX HOPMATHBHBIX NPAaBOBBIX AaKTOB, COJCHCTBHA pabOTHHKAaM B
TPYIAOYCTpoiicTBe, OOy4eHMH U TPOJABIKEHHWH MO CiIyx0e, a Takke oOecreueHus JUYHOU
0€301acCHOCTH  paOOTHHKOB, COXPAHHOCTH HWMYIIECTBA, KOHTPOJIS KOJUYECTBA M KadyecTBa
BBITIOJIHSAEMON PabOTHI.

2.3.00paboTKa nmepcoHATBbHBIX JaHHBIX 00YJarOIIEroCs MOKET OCYIIECTBISATHCS
UCKITIOYUTENIFHO B LEIsIX OOecredeHuss COONIOACHUS 3aKOHOB M HMHBIX HOPMATHBHBIX MPABOBBIX
aKTOB; COJEHCTBUS o0OydaromUMcs B OOYYEHUHU, TPYAOYCTPOMCTBE; OOECHeueHUss HMX JIMYHOU
0e30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHHs U 00eCreYeHHs COXPAaHHOCTH UMYIIECTBA.

2.4.Vlaple mepcoHAIbHBIEC JaHHBIE PA0OOTHHUKA MPEIOCTABISIIOTCS PAOOTHUKOM, 33 UCKIIIOUCHHEM
cllyyaeB, NPEAYCMOTPEHHBIX (eaepalbHbIM 3akoHOM. Ecnu mepcoHanbHblE AaHHBIE paOOTHHKA,
BO3MOYKHO TIOJIYYUTh TOJBKO y TPEThEW CTOPOHBI, TO paboToAaTeNb 0053aH 3apaHee YBEIOMUTH 00
3TOM pabOTHHMKAa M TMOJYYUTh €ro NHCbMEHHOe corjacue. PaboronaTens MOJKEH COOOLIUTH
pabOTHHKY O HETSAX, MPEINOIaraéMbIX HCTOYHUKAX U CIOCO0aX MOyYeHHsI TIEPCOHABHBIX JaHHBIX,
a TaKKe O XapakTepe MOJUIeKALIMX MOJYYEHUIO MEPCOHAJIBHBIX JaHHBIX U MOCJIEICTBHUAX OTKa3a
paboTHHKA JaTh MTUCHMEHHOE COTJIACHE HA MX TOJyYeHHE.

2.5.MHble nepcoHallbHbIE JaHHBIE HECOBEPILIEHHOJIETHETO 00yyaromierocsi B Bo3pacre a0 14 ner
(MayoNeTHer0) TPEAOCTABISIOTCS €r0 POMUTENSIMH  (3aKOHHBIMH  IPEICTaBUTENSIMHU). Ecimu
NEepCOHANbHbIE JaHHbIE OOYYaIOLIerocs BO3MOXKHO MOJYYHTb TOJBKO Y TPETbel CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEJCTABUTEN) 00YJaIOIIETOCs JOJKHBI OBITh YBEIOMIICHBI 00 TOM 3apaHee.
OT HMX JOJDKHO OBITh MOJYYEHO MHCbMEHHOE COIJIache Ha IMOJyYyeHHE MEePCOHAIbHBIX JaHHBIX JIb
TpeThel CTOpOHBI. Pomutenu (3aKOHHBIE TPEACTABUTENH) OOYyYaroOmerocs JODKHBI —OBITh
OpoMH(GOPMUPOBAHBl O MLEJAX, MPeanojaraéMplX HCTOYHUKAX M crnoco0ax — MOJydeHHus
NIEPCOHANBHBIX JaHHBIX, & TAK)KE O XapaKTepe MOISKAIINX ITOIYISHUIO TIEPCOHABHBIX TaHHBIX U
MOCJEICTBHUIX OTKa3a AaTh MMCbMEHHOE COTJlache Ha UX MOJIyYeHHE.

2.6.00 He uMeeT npaBa MoIyJaTh 1 00padaThIBaTh MEPCOHALHBIC JaHHBIE pAa0OTHHKA,
00y4aromerocss 0 €ro MOJUTUYECKUX, PEIIMTMO3HBIX M HMHBIX YOEKAECHUSAX U YaCTHOU KHU3HM Oe3
MMACbMEHHOTO COTJIacHs paOOTHHKA, POJUTENCH (3aKOHHBIX MPEACTABUTENECH ) 00yUIaIOmerocs.

2.7.00 He uMeeT npasa MoxydaTh 1 00padaThIBaTh EPCOHAIbHBIE TaHHBIE pAOOTHHKA,
oOydarolierocss O €ro 4JIeHCTBE B OOIIECTBEHHBIX OOBEAMHEHMSIX WJIM €ro MpoQCcor3HON
JeSITeIbHOCTH, 33 HCKJIFOUEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

2.8.00 BmpaBe oCymIecTBIATH COOp, Iepeaady, yHUYTOXKEHUE, XpaHEHHE, HCITOJh30BaHHE
UHPOPMALIUK O MOJUTUYECKUX, PEIMTHO3HBIX, APYTUX YOEXKJECHUSX M YaCTHOM KHU3HH, a TaKKe
WHPOpPMANNK, HapyIIAloUled TaiHy TMepenuckd, TeIeQOHHBIX IEPEeroBOPOB, IMOYTOBBIX,
TesierpadHbIX U MHBIX COOOIICHUI:

- pabOTHHMKA TOJBKO C €0 MUCHbMEHHOTO COTJIacHsl UJIM HAa OCHOBAaHHUHU CYJI€OHOTO pPelIeHus;
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- 00y4Jaromierocsi TOJIbKO C MUCHBMEHHOTO COTJIACHS POAMTENICH (3aKOHHBIX TPEIICTaBUTEINICH)
HCCOBCPHICHHOJICTHETO 06yqalomer0051 1IN Ha OCHOBaHUU CyI[CGHOFO peIICHUA.

3. XpaHeHHe, 00pa00TKA M UCIMOJIb30BAHHE NMEPCOHATbHBIX TAHHBIX

3.1.IlepconanbHple faHHBIC PAOOTHUKOB M oO0ydatomuxcs OO xpaHATCs Ha OyMa)KHBIX U
AJIEKTPOHHBIX HOCHUTENSAX, B CHELMAIBHO IPEIHA3HAYEHHBIX IS 3TOrO IOMEIEHUSX, B MECTax,
o0ecrevynBaroIuX 3allUTy OT HECAHKIIMOHUPOBAHHOTO AOCTYIIA.

3.2.B nporiecce XpaHeHUs IEPCOHAITBHBIX JaHHBIX paOOTHUKOB U 00ydarommxcst OO TODKHBI
o0OecrieunBaThCs:

- TpeOOBaHUSI HOPMATUBHBIX JIOKYMEHTOB, YCTAaHABIMBAIOIINX IIPABUIIA XPAaHEHUS
KOH(UICHIIMATBHBIX CBEICHUN;

- COXPaHHOCTh UMEIOIIMXCS JAHHBIX, OTPAHUYEHHUE JIOCTYIIAa K HUM, B COOTBETCTBHUH C
3akoHoaarenbcTBoM Poccuiickoit deneparuu u HacTosiuM [lonoxxenuem;

- KOHTpPOJIb 3@ JOCTOBEPHOCTbIO U TIIOJHOTOW TNEPCOHAIBHBIX JaHHBIX, HX PEryJIsSIpHOE
OOHOBJICHHE U BHECEHHE IO Mepe HEOOXOAUMOCTH COOTBETCTBYIOIIMX U3MEHEHUH.

3.3. JocTyn K nepcoHalIbHBIM JJaHHBIM paOOTHUKOB 1 o0ydaromuxcs OO umeroT:

- TUPEKTOP;

- 3aMECTHTENH AMPEKTOpa MO y4eOHO-BOCIHMTATENFHOW pabOTe MW BOCHUTATENBbHOH pabote
( mepcoHanpHBIEC TaHHBIE TOJIBKO PAOOTHUKOB, HAXOMALIMXCSA B UX HETMIOCPEICTBEHHOM MOJYMHEHUH,
10 HaIlPaBJICHUIO JIESTEIIbHOCTH);

- 3aBX03 (MI€pPCOHANbHBIE JaHHBIE TOJIBKO PAOOTHUKOB, HAXOMASIIUXCS B €r0 HETOCPEICTBEHHOM
MOJYMHEHHUH, IO HAIIPABJICHUIO JESATEIIbHOCTH);

- KJIAaCCHBIE PYKOBOJUTENH (TOJIBKO K MEPCOHATIBHBIM JJAaHHBIM 00YYaIOILIMXCSl CBOETO KJlacca);

- HHbIe pabOTHUKH, olpenessieMble Tpuka3zom nupekropa OO B npeaenax cBoed KOMIETEHIINH.

3.4. Ilomumo mmn, ykazaHHbix B 1.3.3. Hacrosimiero IlomokeHus, mpaBo JocTyma K
NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB M OOYYaIOIIMXCS HMMEIOT TOJIBKO JIMIA, YIOJIHOMOYEHHBIE
JENCTBYIOIUM 3aKOHOATEIbCTBOM.

3.5. Jluna, umeromue JOCTyI K MEPCOHATBHBIM JaHHBIM 0053aHBI UCHOJIb30BaTh MEPCOHATBHBIC
JTaHHbIe PA0OTHUKOB U 00YYaIOIIMXCSl JIUIIb B LIENSX, JUISI KOTOPBIX OHM OBbUIHM MPEOCTaBIICHBI:

- TEpCOHAJbHBIE JaHHBIE OOYYAIOIIMXCS HUCHOJB3YIOTCS Ui IeNied, CBSI3aHHBIX C
OCYILECTBIIEHHEM Y4eOHO-BOCIIMTATEILHOTO MIpoIiecca.

AMUHHUCTpaAIUs U NeJarornyeckue paboTHUKU LIKOJIBI UCIIOIB3YIOT EPCOHANIBHBIE JaHHbIE IS
(dbopMHpOBaHUS PA3INYHBIX 0a3 JaHHBIX, /Ul BO3MOXKHOCTH MOJJIEP’KUBATh CBA3b C POJIUTEISIMU
(3aKOHHBIMHU TIPE/ICTABUTENSIMH), YUYUTHIBATh OCOOEHHOCTH OOy4arouuxcs MpU €ro OoOy4eHHU U
BOCITMTAHUH.

3.6. IlepconanbHple JaHHBIE PAOOTHUKA MCHOJIB3YIOTCS JUISl 1€JeH, CBA3AHHBIX C BBHIMOJHEHUEM
TPYAOBBIX (YHKUUN. ATMHUHHMCTPALUS IIKOJBI HCIOJIB3YEeT MEPCOHAJIbHBIE JaHHBIE, B YACTHOCTH,
JUIsL pelIeHHs BOIIPOCOB arTrecTanuyu, (GOpMUPOBaHUS y4yeOHOIo IUIaHa, COCTABJIEHUS OTYETOB B
BBILIECTOSIIME OPraHU3aluH, (GOPMUPOBAHUS PA3THUHBIX 0a3 JAHHBIX, TPOJBHKEHUS PAaOOTHUKOB
no ciyxk0e, ycTaHOBJIEHUSI pa3Mmepa 3apruiatbl. Ha OocHOBaHMM NMEpCOHANBHBIX JaHHBIX peIIaeTcs
BOIIPOC O JOMYyCKe pabOTHUKA K MHPOPMALIMHU, COCTABIISIONIEH cIy)eOHYI0 TaltHy.

3.7. Ilpu NpUHATUN pEIIeHUH, 3aTparuBaroINX UHTEpeChl padOTHHUKA, aAMUHHUCTPAIIUS HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MMOJTYYEHHBIX HMCKIIIOUUTEIBHO B PE3yibTaTe HUX
aBTOMATU3UPOBAHHONW OOPAaOOTKHU WJIM AJIEKTPOHHOIrO MoiydeHus. Paboronarens Takke He BIpaBe
NpPUHUMATh pelIeHHs, 3aTparuBarolllie HHTEpechl paOOTHHKA, OCHOBBIBASCH Ha JIAaHHBIX,
JOMYCKAaIOIUX JIBOSKOE TOJIKOBaHWE, B ciyyae, ecim Ha OCHOBAHMU IE€PCOHAIBHBIX JAHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTaHOBUTH Kakoil-mubo ¢akt, paboTojarenb NpeaiaraeT padOTHHUKY
MPEIOCTaBUTh MMCbMEHHBIE PA3bSICHEHMUS.



3.8. IlepconanbHbIC TaHHBIC pAOOTHUKA OTPAKAIOTCSA B JIUYHOM KapTouke padoTtHHKa ( ¢popma T-
2), KOTOpasi 3aNOJHAETCS IMOCIIe U3/IaHus IPHUKa3a O ero mprueMe Ha padoTy.

3.9. JluuHble KapTOYKU pPAOOTHUKOB XPAHATCA CHEIHAIbHO OOOPYAOBAHHBIX HECTOPAEMBIX
mkadax B andaBuUTHOM mopsake. JIMUHbIC Nena W JWYHBIE KApTOYKA PAaOOTHUKOB XPAaHSTCS B
OyMa)XKHOM BHJIC B IaNKax B CIENHAIBHOM ceiide (mKade), JoCTyI K KOTOPOMY UMEET CeKpeTaph U
JUPEKTOP LIKOJBI.

3.10. IlepconanbHble JaHHbIE COTPYJHUKOB MOTYT TaKKE€ XPAHHUTHCS B AJIEKTPOHHOM BHJIEC B
JIOKaJIbHOM KoMIbloTepHOW ceTH. [locTosHHBIM poctyn ( B Ipeaenax CBOEM KOMIIETEHIMH) K
AJIEKTPOHHBIM 0a3zaM JaHHBIX, COAEpKAIUM IEepPCOHAIbHbIE JaHHbIE PAaOOTHUKOB, UMEIOT TOJIBKO
aJIMUHUCTpAIUs IKOJIBI.

3.11. Joctyn npyrux paOOTHHUKOB K MEpPCOHAJIbHBIM JAHHBIM OCYUIECTBIISIETCS Ha OCHOBAaHUU
NUCHbMEHHOTO pa3pelieHus: pabOTHUKA U PACTIOPSDKEHHS TUPEKTOPA IIKOJIBL.

3.12. Ilaponu mnsa goctyna K 3JeKTpoHHOMW 6a3e maHHBIX OO ycTaHABIWBAIOTCS ITUPEKTOPOM U
COO0IIAIOTCAd MHJAMBUIYAIBHO COTPYJHUKAaM, HMEIOLIUM JOCTYIl K II€PCOHAJIbHBIM JIaHHBIM
COTPYIHUKOB.

3.13. KomupoBaTh ¥ JenaTh BBITUCKH M3 TEPCOHAIBHBIX JaHHBIX pPAaOOTHHMKA pa3peniaeTcs
UCKITIOYUTENFHO B CIYKEOHBIX LIETISX ¢ MUChbMEHHOTO pa3pelieHusl pabOTHUKA U AUPEKTOPA IIKOIIBI.

3.14. IlepcoHanbpHble AaHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €ro JHYHOM Jejie, KOTOpoe
3aMoyHsIeTCA Mocie u3gaHus mpukaza o ero 3auucieHud B OO. Jluunbie nena oOydaromuxcs B
anaBuTHOM TOpsiAKE (HOPMUPYIOTCS B TMAamKax KIJIACCOB, KOTOPBIE XPaHSATCS B CIEIHAIBHO
o0opynoBaHHOM 1IKady, JOCTym K KOTOPOMY HUMEET aJMUHUCTpAlUsl IIKOJIbl M KIIACCHBIC
PYKOBOJUTEIIH.

3.15. Benenve NUYHBIX €T U OTBETCTBEHHOCTh 32 COXPAHHOCTb JIMYHBIX €I BO3JIOKEHO Ha
KJIACCHBIX PYKOBOAUTEIIEH.

3.16. YactuuHo cBeneHuss 00 00y4arouInxcs COJIEpKaTcs B KIACCHOM JKypHaje, Kyla 3aHOCATCS
KJIACCHBIM pyKoBoauTeneM. KitaccHble )KypHallbl XpaHSTCS B YUUTENbCKON B CIIEUAIBHOM IIKaQy.

3.17. TlepcoHanbHbIE AaHHBIE OOYYAIOMIMXCS MOTYT TAaK)K€ XPaHUTHCA B AJIEKTPOHHOM BHJIE B
JIOKaJIbHOM KoMIbloTepHOM ceTu. [IpaBo MOJHOrO AOCTyna K O3JIEKTPOHHBIM 0a3aM JaHHBIX,
COJIepKallliM TepCOHANIbHBIE JlaHHBIE OOydJalIuxcs, wuMeeT aaMuHHCTparus. OcTanbHbIe
nejarornyeckue pabOTHUKU UMEIOT JOCTYIN TOJBKO K TOW MH(OpMalMK, KOTopas UM HeoOXouma B
npeJienax UCIOTHEHHsSI UX TOJDKHOCTHBIX 00S3aHHOCTEH.

3.18. Tlaponum poctynma k Oa3e MaHHBIX YCTAHABIMBAIOTCS JTUPEKTOPOM U COOOIIAIOTCS
WHAWBUAYAIbHO paOOTHUKAM, UMEIOIINM JIOCTYI K IEPCOHAIBHBIM JJAHHBIM COTPYIHUKOB.

3.19. KonupoBatTe U fenaTh BBIMUCKHM W3 MEPCOHAIBHBIX JAHHBIX OOydYalOLIMXCs pa3periaercs
UCKITIOYUTENFHO B CIYXEOHBIX MEIsIX C MUChMEHHOTO pa3pelieHus poJauTeNeil (3aKOHHBIX
IpeJICTaBUTENIEN) U TUPEKTOPA ILIKOJIBI.

4. Tlepenaya mepCOHAJbHBIX JAHHBIX

4.1.11pu nepenave nepcoHaNbHBIX JaHHBIX paOOTHUKOB U o0yyatonuxcs OO apyrum
0puIn4eckuM U puznyeckum aunaM OO nomkHa coOMI0aaTh CleAyIoe TpeOOBaHUS:

- IepCOHaIbHbBIE IaHHbIE pAaOOTHUKA, 00YUaIOILIErocss He MOT'YT ObITh COOOIIEHBI TPEThEN
CTOpOHEe 0e3 MUCHBMEHHOro coryiacusi paOOTHUKA, pojuTeneld ( 3aKOHHBIX IpeICTaBUTENeH)
HECOBEPIIIEHHOJIETHET0 00y4JaroIerocs, 3a UCKII0YEHUEM CITydaeB, KOr/1a 3T0 He0OX0IUMO ISt
OpPeIYNpexIeHUsT YIpo3bl KU3HU U 370POBBI0 pabOTHHMKA, OOy4aroIlerocs, a Takke B Ciydasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM.

4.2.JIuna, noydaroniye nepcoHaIbHble JaHHbIE pa00THHKA, 00YYaoerocs JOHKHBI
MPEyNpexaaTbCs O TOM, YTO 3TU JaHHBbIE MOTYT OBITh MCIOJIb30BaHbI JUIIb B LENAX, A KOTOPBIX
oHu cooOmienbl. OO nomkHa TpeOoBaTh OT ATUX JIUI] MOATBEPXKACHUS TOTO, YTO 3TO MPABUIIO
cobmoneno. Jluma, momydaronge TMepCOHANbHBIE JaHHBIE PAOOTHHKA, OOYYarOMIETOCs OOsS3aHBI
COOIIO/IaTh PEXUM KOH(PHUIECHIIMATIBHOCTH. J[aHHOE MOJIOKEHHE HE PacHpoCTpaHsercs Ha OOMEeH
NEPCOHAIBHBIMU JJAHHBIMU PA0OOTHUKOB B MOPSAKE, YCTAHOBICHHOM (e/lepaibHbBIMU 3aKOHAMH.
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[lepenaya mepcoHaldbHBIX AaHHBIX PaOOTHHKA, OOY4YaIOLIErocs €ro MpeJCTaBUTENSM MOKET
OBITH OCYIIECTBIICHA B YCTAHOBJICHHOM JICHCTBYIOIINM 3aKOHOJIATEIILCTBOM TOPSAKE TOIBKO B TOM
o0BemMe, KOTOPbIi HEOOXOAUM IS BHITIOJTHEHUS YKa3aHHBIMU MIPEJICTABUTEIIAMU UX (PYHKIIUA.

5. IlpaBa padOTHHKOB, 00YYAKOIINXCS
Ha ofecrneyeHne 3alUTHI MEPCOHAIBHBIX TAHHBIX

5.1.B nensax obecrieueHus 3aIuThl IEPCOHANBHBIX JaHHBIX, XpaHsmuxcs B OO, paboTHUKY,
poauTenH (3aKOHHbIE MTPEICTABUTENIN) HECOBEPIIEHHOJIETHEr0 00YYarOIerocsi MMEI0T IIPaBo:

- IOJTy4YaTh MOJHYI0 HHPOPMALIMIO O CBOMX IEPCOHABHBIX TAHHBIX U UX 00paboTKe;

- cBOOOTHOTO OECIIATHOrO JOCTYIA K CBOMM I€PCOHAJIBHBIM JaHHBIM, BKJIFOYas IPaBoO Ha
NOJy4eHUEe KONMUHU Jr000H 3amucH, cofepkalleld MepcoHaNbHBIE JaHHble pabOTHHMKaA, 3a
UCKJIIOUEHHEM CIy4aeB, NPEeAyCMOTPEHHbIX ¢enepaibHbIMU 3akoHaMmu. [lomyuyeHue ykazaHHOU
UHPOPMALIUK O CBOMX NEPCOHAIBHBIX JAHHBIX BO3MOXKHO IPH JHYHOM OOpalieHuu pabOTHHKA,
poauTenel (3aKOHHBIX NpeACTaBUTENe) — K OTBETCTBEHHOMY 3a OPIaHM3ALUIO0 U OCYLIECTBICHUE
XPaHEHUs NEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB.

- TpeOOoBaTh 00 UCKIIIOYEHUH UM UCIIPABICHUN HEBEPHBIX MM HEIOJIHBIX IEPCOHAIBHBIX
JNAHHBIX, a TaKKe JMJaHHBIX, O0OpaOOTaHHBIX C HApYyIIEHHEM TpeOOBaHUN JEHCTBYIOIIETO
3aKOHOJATeJbCTBA.

VYkazaHHoe TpeboBaHME JOHKHO ObITH O(POPMIIEHO MHUCHMEHHBIM 3asiBJICHHEM paO0OTHUKA Ha
nMms gupekropa OO.

5.2.ITpu otkaze qupexropa OO UCKIIOUUTH WIH UCTIPABUTH NIEPCOHATIBLHBIE TAHHBIE paOOTHHUKA
paOOTHUK, pOAUTENb (3aKOHHBIM IpPEACTaBUTENb) HECOBEPLICHHOJIETHETO OO0YYaroLIerocs UMeeT
IIPaBO 3asBUTh B NMHUCbMEHHOM BHJe aupekTopy OO 0 CBOEM HECOINIacHU C COOTBETCTBYIOIIUM
000CHOBaHHEM TAaKOI'0 HECOTJIACHSI.

5.3.IlepcoHanbHble JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK, POIUTEND (3aKOHHBIN
NPEJCTaBUTENIb) HECOBEPLICHHOJIETHETO OO0YYaroLIerocs MMeEeT NpaBO JONOJIHHUTH 3asBIICHHEM,
BBIPaXaIOIINM €ro COOCTBEHHYIO TOUKY 3PEHHUS.

5.4. Tpe6oBath 00 n3seniennn OO Bcex JIHLl, KOTOPHIM paHee ObLUTH COOOIIEHbl HEBEpHBIE HITU
HEMOJIHbIE NEepCOHAJIbHBIE JaHHbIE pabOTHHKA, oOydaromierocs o000 BCeX MPOU3BEACHHBIX B HHX
VCKJIIOYEHMSIX, UCTIPABICHUSX WM JOTIOJHEHUSX.

5.5. OOGxanoBate B cyie J00ble HempaBoMepHble aeiicTBus wnu OesnerictBus OO mnpu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

6. OO0s13aHHOCTH Cy0OBEKTA NMEePCOHAIBLHBIX JAHHBIX
1o o0ecrnevyeHI0 JOCTOBEPHOCTH €ro NepCcoOHAIbHBIX JaHHBIX

6.1.B nensix obecrnieueHus: JOCTOBEPHOCTH MEPCOHANBHBIX TAHHBIX pAOOTHUKU 00S3aHBI:

6.1.1.I1pu nmpueme Ha pa6oty B OO npeAcTaBiATh YIOTHOMOUYEHHBIM paboTHUKaM OO
JIOCTOBEpHBIE CBEICHUS O cebe B Mopsake U o0beMe, MPelyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanumn.

6.1.2. B cnyuae W3MeHEHHS MEPCOHAIBHBIX NAHHBIX pa0OTHUKA: (paMuIUs, UMS, OTYECTBO,
aJipec MecTa KHUTeJbCTBA, MaCIOPTHHIE TaHHbIE, CBEACHUS 00 00pa30BaHNH, COCTOSIHUU 3/10pPOBbS (B
CJIE/ICTBUU BBISIBIICHUS B COOTBETCTBUU C MEIMIIMHCKUM 3aKJIIOUEHHEM MPOTHUBOIOKA3aHUN ISt
BBITMIOJTHEHUS] pA0OTHUKOM €Tr0 JI0JKHOCTHBIX, TPYJOBBIX 00S3aHHOCTEN U T.I1.) cCOO0IIaTh 00 3TOM B
Te4eHue 5 pabodmx JHEH ¢ AaThl KX U3MEHEHUH.

6.2.B nensix obecriedeHus T0CTOBEPHOCTH MEPCOHABHBIX TAHHBIX 00yJarOIINXCSL:

6.2.1.Ponurenu (3aKOHHBIE MTPEICTABUTENN ) HECOBEPIICHHOJIETHUX 00YJAIOIIUXCS TIPU



npueme B OO mpeacTaBisioT ynoJHOMOYeHHBIM padoTHHKaM OO 10CTOBEpHBIC CBEJICHUS O ce0e U
CBOHMX HECOBEPIICHHOIECTHUX JICTX.

6.2.2. B cnydae u3MEeHEHHs CBEJICHUM, COCTABIISIONINX MEPCOHATBHBIC JAHHBIC 00yJYaroIIerocs,
poauTenu (3aKOHHBIE TIPEICTABUTEINN) HECOBEPIIICHHOJIETHETO 00yJaronierocs B Bo3pacte 10 14 mer
00s13aHbI B TEUEHUE MecsIa COOOIIUTh 00 3TOM YOJIHOMOYeHHOMY paboTHHKY OO.

7. OTBeTCTBEHHOCTH 3a HApYUICHUEC HACTOAIIET0 MOJI0KCHU S

7.1. 3a HapymeHnue nopsiaka oopadotku( coopa, XpaHEHHS, UCIIOJIb30BAHUS, PACTIPOCTPAHCHHS
Y 3alIUThl) IEPCOHAIBHBIX JAHHBIX JOJKHOCTHOE JIMIIO HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
B COOTBETCTBHHU C JAECHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

7.2.3a HapyIieHue MpaBuil XpaHEHHs U UCTIOIb30BaHUs IEPCOHATBHBIX JaHHBIX, MIOBJIEKILEE 3a
coboif MaTepuanbHbIii yiepd paboTojaresnto, paOOTHUK HECET MaTepUalbHYI0 OTBETCTBEHHOCTh B
COOTBETCTBUU C JEHCTBYIOIUM TPYAOBbIM 3aKOHOATEIHCTBOM.

7.3.MarepuanbHblil yiiepO, HAaHECEHHbIN CyObEKTY MEPCOHAIBHBIX IaHHBIX 33 CUET
HEHA/JIe)KALLEr0 XPaHEHUS! U MCIOJIb30BaHUS MEPCOHAIBHBIX JaHHbBIX, MOJJEKUT BO3MELICHUIO B
HOpsi/IKE, YCTAaHOBJICHHOM J€MCTBYIOILUM 3aKOHOATEIbCTBOM.

7.4.00 BnpaBe OCYIIECTBIATH O€3 YBEJOMJIEHHUS YITOJITHOMOUEHHOT'O0 OpraHa o 3alliTe [paB
CyOBEKTOB MEPCOHANIBHBIX JIAHHBIX JIMIIL 00pabOTKY CIIEAYIONINX MEPCOHAIBHBIX TaHHBIX:

- OTHOCALIMXCA K CyOBEKTaM MEpPCOHANbHBIX JIaHHBIX, KOTOPHIX CBSA3BIBAIOT C OIEPATOPOM
TPYAOBbIE OTHOIIEHUS (PaOOTHUKAM);

- TIOJlyYEHHBIX OIEPATOPOM B CBSI3U C 3aKJIOUYEHUEM JOrOBOpa, CTOPOHON KOTOPOTrO SIBISETCS
CyOBEKT IEepCOHAJBbHBIX JaHHbIX (OOywaromuiics W 1p.), €CIM IepCOHAJIbHbIE JAaHHBIE HeE
pacmpoCTpaHsIOTCS, a TaKKe HE MPEJOCTaBIAIOTCS TPETHbUM JIMIIaM Oe3 coriacusi CyObeKTa
NEPCOHAIBHBIX JAHHBIX U UCIOJIb3YIOTCS ONEPAaTOPOM UCKIIOUUTENBHO JJISl HCTIOJHEHHS YKa3aHHOTO
JIOTOBOpA U 3aKJIF0YEHUSI JOTOBOPOB € CYyOBEKTOM MEPCOHATIBHBIX JIaHHBIX;

- SIBJISIFOIIMXCSI OOLIEIOCTYITHBIMU IEPCOHANBHBIMU JAHHBIMU;

- BKJIIOYAIOLIUX B c€0s TOJIBKO (haMUIINK, UMEHA U OTYECTBA CYObEKTOB MEPCOHAIBHBIX JIAHHBIX;

- HEoOXOJUMBIX B IENAX OJHOKPAaTHOTO MpPOIycKa CyObEeKTa MEepPCOHANbHBIX JaHHBIX Ha
TEPPUTOPHUIO0 00PA30BATENBHOTO YUPEKACHUS UM B UHBIX aHAJIOTMYHBIX 1IEJISX;

- BKJIFOYEHHBIX B MH(QOPMAIIMOHHBIE CUCTEMBI IEPCOHATIBHBIX JAHHBIX, UMEIOIINE B COOTBETCTBUU
¢ (erepabHBIMU 3aKOHAMU CTATyC (pe/iepalibHbIX aBTOMATU3UPOBAHHBIX HH(POPMAIIMOHHBIX CUCTEM,
a TaKXe B TOCYIAApCTBEHHblE MH(OPMAIIMOHHBIE CHUCTEMBI NMEPCOHAIBHBIX JAHHBIX, CO3/IaHHBIC B
LEJISIX 3alIUThl 0€30M1aCHOCTH TOCy1apcTBa U 0OIECTBEHHOTO MOPSJIKA;

- oOpabaTbpiBaeMbIX ©0€3 HCIOJB30BaHUSA CPEICTB AaBTOMATH3AlMM B COOTBETCTBHM C
denepanbHBIMU 3aKOHAMH WJIM WMHBIMH HOPMATHBHBIMH TPaBOBBIMM akTaMu Poccuiickoit
@denepanuy, YCTaHABIMBAIOIUMH TpeOOBaHMS K oOOECleYeHHI0 Oe30MacCHOCTH MNEepCOHAIbHBIX
JAHHBIX MPHU UX 00paboOTKe U K COOIIOICHHUIO MTPaB CYObEKTOB MEPCOHANBHBIX TaHHBIX.

7.5. Bo Bcex octanbHbIX cinydasx omnepartop ( aupexkrop OO u (MiM) yIIOJIHOMOYEHHBIE UM JIMLA)
00s13aH HaNpaBUTh B YIIOJHOMOYEHHBII OpraH Mo 3aluTe MpaB CyObEKTOB NMEPCOHAIBHBIX JAHHBIX
COOTBETCTBYIOILIEE YBEIOMIICHHUE.



		2022-10-28T10:49:49+0500
	Жиделева Ираида Леонидовна




